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Introduction
While deployed at sea, observers record catch estimates, 
species composition and biological specimen data onto 
plastic deck forms.  After returning to land, observers 
then enter this data directly into a centralized Oracle 
database using a web based data entry application. 

The web based data entry forms that form the basis of 
the system are designed to match the WCGOP’s plastic 
deck forms to aid in ease of data entry.  While paging 
through the deck sheets, data is entered in rows in a 
familiar spreadsheet like format.  Navigation through 
the application is facilitated by a combination of a trip 
navigation tree and by tab panes used to display the data.  
Access and editing privileges within the tab panes are 
controlled by a set of user roles. When observers access 
the system they see only the data they have collected 
while NMFS staff members such as field coordinators and 
debriefers are able to see the full data set.

The WCGOP Observer Database System has both an 
online and offline component. Users have the option 
to enter data from an online connection or offline 
on their laptop. Data entered offline is stored locally 
on the laptop and then uploaded at a later time. Data 
entry functionality and navigation in both systems is 
identical. The system contains several modules, but the 
Sync/Upload feature in the offline system is the biggest 
difference. The primary module is the Trip module, 
which is used to enter the catch data collected at sea.  
Also present are an Admin – Lookups module used by 
the system administrator to maintain species, ports, catch 
categories and other lookup information, an Evaluation 

module used to track observer performance, an Observer 
Gear module used to track sampling and safety gear, an 
Observer module used to track observer contact and 
activity information, a Vessel module which tracks vessel 
identification and contact information, and a Waiver 
module which tracks trips that have been waived for 
coverage.

The following is a list of the web pages that are part of the 
WCGOP Observer Database System.

Admin - Lookups Module
Catch Categories
Species
Ports
Lookups
Selection Cycle

Evaluation Module
Evaluation Trips
Evaluation Notes
Observed Vessels

Vessel Sampling Summary
Species Id Forms

Observer Gear
Gear Check In/Out List

Observer Module
Observer Contact Report
Personal Contact Information
Emergency Contact 
Information
Activity Log
Communication Log

Sync/Upload Module

Trip Module
Trip Information
Species Interactions
Haul Locations
Hauls

Catches
Species 
Compositions
Length Frequencies
Biological Specimens

Dissections
Trip Error Report

Vessel Module
Vessel Contact Search

Vessel Contact Report
Vessel Information
Vessel Photos
Communication Log
Vessel Sampling 
Summary

Waiver Module
Waiver Information

Vessel Selection Module

Programs and Roles
The application uses the combination of a program 
and role to control data access and editing privileges.  
Programs are used as a high level means of grouping 
trips by major fisheries.  The two main programs that 
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the WCGOP groups trips under are Limited Entry for 
vessels that have federal limited entry groundfish permits, 
and Open Access for vessels that do not have federal 
groundfish permits. 

Roles are used to control who can see what data.  
Observers are given a role of Observer, which allows 
them to access and edit trip data that they have personally 
collected.  Debriefers have a role of Debriefer, which 
allows them to access and edit data for the entire fishery.

System users who have the role of Observer have access 
privileges to data as follows:

1.	 Admin - Lookups Module 
•	 Observers can access all port, species, catch 

category and lookup information.

•	 Observers can only view the information.

2.	 Evaluation Module
•	 Observers can access only their own information.

•	 Observers can only view the information.

3.	 Observer Gear Module
•	 Observers can access only their own information.

•	 Observers can only view the information.

4.	 Observer Module
•	 Observers can access only their own information.

•	 Observers can view, add, edit and delete their own 
information.

•	 Observers can also view a contact list for all active 
observers.

5.	 Sync/Upload Module

6.	 Trip Module
•	 Observers can access only their own data.

•	 Observers can view, add, edit and delete their own 
data.

7.	 Vessel Module
•	 Observers can access vessel information for the 

entire fleet.

•	 Observers can only view the information.

8.	 Waiver Module
•	 Observers can access waiver information for the 

entire fleet.

•	 Observers can only view the information.

9.	 Vessel Selection Module
•	 Allows observers to access vessel selection 

information in the Non-Catch Share fisheries.

•	 Observers can only view the information.

System Requirements and Access
Below are the items needed to access and run the 
WCGOP Observer Database Application.  

System Requirements
Specific computer and web browser requirements must be 
met in order to use the database system.

1.	 Web browser requirements
•	 Internet Explorer version 6.0 or above is required. 

•	 The ‘Compatibility View’ must be enabled in 
Internet Explore in order use the application

•	 The application will not work with Chrome or 
Mozilla Firefox.
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2.	 Computer requirements
•	 At minimum, a PC running Microsoft Windows 

2000 is required.

•	 A Macintosh or Linux based computer will not 
work to run the application.

3.	 Network and server availability
•	 The network and database server at the NWFSC 

must be up and running to access the system 
online or to upload data from your laptop.

•	 Occasionally there will be a network or server 
outage due to planned maintenance or to a 
hardware/software failure.

•	 Monitor your email for notifications about 
network and server outages. 

Logging On
Online: Accessing the observer database application 
online requires an active Internet session, a user account 
and password. You can always identify the system by the 
description in the upper left corner of the screen. 

Log into the database application using the following 
procedure:

1.	 Connect to the internet

2.	 Start Internet Explorer

3.	 Go to the WCGOP database website
•	 https://nwcoa3.nwfsc.noaa.gov/obsprod/

logon.display

4.	 Logon to the website
•	 User Name

•	 Your first name plus your last name without a 
space (e.g. JohnObserver)

•	 Your user name is not case sensitive

•	 Password

•	 Passwords are case sensitive and must be 
changed every 90 days

•	 Passwords must also meet the guidelines in 
the following section

5.	 Click the Logon button or press the Enter key

6.	 Select a Program/Role combination
•	 To enter Limited Entry data choose “Limited 

Entry – Observer”

7.	 Click the Continue button

https://nwcoa3.nwfsc.noaa.gov/obsprod/logon.display
https://nwcoa3.nwfsc.noaa.gov/obsprod/logon.display
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Offline: To access the observer database application 
offline go the WCGOP database icon  on the laptop 
desktop to access the login screen.

Log into the offline database application using the 
following procedure:

1.	 Select the WCGOP offline database icon on the 
laptop desktop.

2.	 Logon to the offline database 
•	 User Name

•	 Your first name plus your last name without a 
space (e.g. JohnObserver)

•	 Password

•	 The offline password is the same password 
used to access the online system

3.	 Click the Continue button.

Passwords in the offline system:
The password for the online and the offline applications 
should always be the same. If your password expires, 
change your password in both applications. They will not 
synchronize automatically. If your password expires while 
at-sea, change it on the offline system. However, prior to 
uploading the data you will need to log into the online 
system and change it to the new password. 

When changing passwords, it is critical you pay attention 
to what system you are using. You can always identify the 
system by the description (Offline or Production in the 
upper left corner of the screen).

If you have trouble changing your password, contact your 
debriefer or Neil Riley at Neil.Riley@noaa.gov.

Password Policy 
1.	 Passwords must be created consistent with the 

following criteria: 
•	 Passwords must have at least eight (8) non-blank 

characters; 

•	 It must contain characters from at least three of 
the following four categories: 

•	 English upper case characters (A...Z) (required 
for all passwords);

•	 English lower case characters (a...z); 

•	 Base 10 digits (0...9); and 

•	 Non-alphanumeric (For example, !,$#%). 

•	 Six of the characters must not occur more than 
once in the password (e.g., ‘AAAAAAA1’ is not 
acceptable, but ‘A%rmp2g3’ and ‘A%ArmA2g3’ 
are acceptable); and 

2.	 Passwords must not include any of following: vendor/
manufacturer default passwords: names (e.g., system 
user names, part or your entire account name, family 
names), words found in dictionaries (i.e., words 
from any dictionary, spelled forward or backward), 
addresses, profanity or birthdays, or common 
character sequences (e.g., 3456, ghijk, 2468). 

3.	 Passwords must be changed every 90 days.

4.	 Do not reuse a password you have used any of the last 
8 times you have changed your password, or more 
recently than 2 years from when you last used the 
password. 

5.	 Internet browsers must not be enabled to save 
passwords for re-use.

Changing Role 
If you have logged into the database under one program/
role and wish to switch to a new program/role without 
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logging out of the database do the following:

1.	 Click the Change Role link in the left navigation bar

2.	 The Logon Successful page will appear

3.	 Select a new program/role to use

4.	 Click the Continue button

Timing Out
The application times out after 15 minutes of idle time.  If 
you suspect the application has timed out:

1.	 Click a tab, link or the Update button.
•	 The application has timed out if the message 

“Current Session Timed Out” appears.

2.	 Use the displayed logon screen to log back into the 
application.

IMPORTANT: If you enter data into a screen that has 
timed out, your data will NOT be saved to the database.

Navigation
The application uses a combination of methods to 
provide access to data.  Module access is provided by a 

set of links listed in the upper left hand 
panel.  Within a module, sets of data are 
displayed using tab panes.  View and 
Back links within the tab panes provide 
access to lower and upper levels of data.

Within the Trip module there is also a 
Trip Navigation Tree that displays in 
the left hand panel and allows users to 
directly access a specific haul or catch 
within the displayed trip.  The tree is a 

Figure 2-1: Module Link

useful tool for quickly accessing data that needs to be 
edited. 

Figure 2-2: Trip Navigation Tree

The Trip module requires that data be entered in a top 
down fashion.  Data from the Trip Form is entered 
first.  After this information has been entered, View 
links appear for each haul entered allowing the user to 
drill down to the next level of data entry, the Catch page 
where data from the Catch Form is entered.  Data entry 
continues in this fashion until the entire trip has been 
entered into the database.

Trip Navigation Tree
The Trip Navigation Tree 
can be used to navigate to 
a specific Haul or Catch.  

1.	The Trip Navigation Tree 
is located in the left panel 
of the screen.

2.	Catches are displayed 
in the following format:  1 
ZMIS D – SC, BS  
•	 1: Catch number 
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•	 ZMIS: Catch category  

•	 D: Catch disposition (Retained or Discarded)

•	 SC: Species composition sample exists for the 
catch

•	 BS: Biological specimen sample exists for the 
catch

3.	 New Haul and Catch nodes are NOT automatically 
added to the Trip Navigation Tree.  
•	 To update the trip navigation tree, click on 

Refresh Trip Navigation.

View and Back Links
View and Back links can be used to move 
forward and back in the application. 

1.	 The links appear as gray, underlined 
text on most pages.  

2.	 Clicking a View link will drill 
you down one level.

3.	 Clicking a Back link will pop you up one level.  

4.	 View links are displayed as data is entered at each 
level of the trip hierarchy.

5.	 Blue View links indicate that data exists at the next 
level down.  

Header Information
In some of the application modules, header information 
is displayed to help orient the user. This is especially 
true of the Trip module where the program, observer, 
vessel, trip number and trip status are displayed at all 
times in the header at the top of the screen. As haul and 
catch data is entered, the header in the Trip Module also 
displays the haul number, catch number, catch category 
and catch disposition.

Data Entry
Most data entry for the WCGOP Observer Database 
Application is simply a matter of typing the data from 
the WCGOP deck sheets into the web page that matches 
each deck sheet.  The information that follows describes 
basic data entry as well as data entry for dates, notes and 
keypunch checks.

Basic Data Entry
Basic data entry consists of adding new data, editing 
existing data and deleting unwanted data.  In all of these 
cases, the most important thing to remember is to click 
the Update button to save any changes.

1.	 General
•	 It will take a few seconds to display each web 

page. 

•	 Use the tab button to move from left to right 
through the data columns.

2.	 Entering New Data
•	 Enter information into the empty data entry 

fields.

•	 Click the Update button to save the data.

3.	 Updating Existing Data
•	 Correct information as needed.

•	 Click the Update button to save the changes.

4.	 Deleting Existing Data
•	 Select the check box next to the item you want to 

delete. 

•	 Click the Update button to delete the item.
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5.	 Data Entry Rows
•	 Each page displays with an initial number of data 

entry rows.

•	 To get additional data entry rows do the 
following:

•	 Fill all existing rows with data.

•	 Click the Update button to save the data.

•	 Additional data entry rows will be displayed 
when the page refreshes.

6.	 The Update Button
•	 Additions, updates and deletions are not in effect 

until the Update button is pressed.

•	 The following will result in your changes being 
lost:

•	 Moving to a new page in the application 
before clicking Update.

•	 Closing Internet Explorer before clicking 
Update.

•	 Being “timed out” of the application before 
clicking Update.

•	 Disconnecting from the Internet before 
clicking Update.

•	 Don’t forget to UPDATE!

			   Entering Dates
When entering date and time 
information, dates may be typed 
by hand or a pop up calendar is 
available.  

When entering dates by hand, 
as you type the numbers for 
the date, the slashes and colon 

will automatically get added.  Dates must be formatted as 
MM/DD/YYYY and the 24-hour military time must be 
formatted as HH:MM.  For example: 01/02/2004 08:30.  
Dates that are not formatted correctly will result in an 
error message being displayed.

To use the pop up calendar, click the calendar icon that 
appears to the right of the date field.  Use the drop down 
boxes at the top of the calendar to select the day, month, 
and year or click on the desired date on the calendar.  Use 
drop down boxes at the bottom of the calendar to select 
the hour and minute. 

Entering Notes
Many of the web pages in the application contain blue 
“Notes” links that appear directly to the left of a data 
entry line.  Clicking on a “Notes” link will pop up a small 
box where a note can be entered about the item.  Each 
note may be as many as 4000 characters long.  Beware, 
clicking the OK button will close the note data entry box 
but does not save the note.  The note will be saved when 
the Update button is clicked on the web page containing 
the item that the note was entered for.  If an item has a 
pre-existing note, the “Notes” link will appear as green 
text instead of blue text. Notes and Comments must 
begin with an alphanumeric character (e.g., A, c, 2), not a 
symbol (e.g., “,-,~).
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Error Checks
Each time the Update 
button is pressed, a set 
of basic error checks are 
run on the data being 
submitted to the 
database.  If data in a 
particular field fails an 

error check, a message will display that describes the 
problem and the cursor will move to the data entry field 
that is not correct.  The data must be corrected then 
resubmitted to the database by clicking the Update 
button.  Above is an example of the error message that 
resulted from incorrectly entering a negative weight as 
part of a species composition sample

Keypunch Checks
In the Trip Module, keypunch checks must be entered on 
the Hauls, Catches, Species Composition, Lengths and 
Specimens web pages.  The keypunch data entry fields are 
located at the bottom of data columns that require them.  
Enter the keypunch information for a column then click 
either the Check button or the Update button to validate 
the keypunch values.  Keypunches that are correct will 
appear in green text.  Keypunches that are incorrect 
appear in bold red text.  If a key punch is incorrect, 
check your data entry to be sure information was entered 
correctly from your data form and/or check the math for 
your key punch value.
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Trip Module
The Trip module is the most critical part of the 
application as it is the interface used to enter the trip 
sampling data collected at sea.  Twelve separate web 
pages exist to enter this information.  Data is entered 
in a hierarchical fashion starting at the trip level then 
gradually working downwards to the detailed level of 
species composition and biological sampling information.  
As data is entered into the application, additional tab 
panes become available allowing the user to gradually 
drill down as they enter their data.  

Web Page Hierarchy

Trip Search
•	 Trip

•	 Species Interactions

•	 Haul Locations

•	 Hauls

•	 Catches

•• Species Compositions
•• Biological Specimens
•• Length Frequencies
•• Specimens
•• Dissections

Trip Search
The Trip Search page is used to search the database 
for existing fishing trips or to create a new trip.  As an 
observer, you are only able to search for trips that you 
have entered into the database.

Buttons and Links
Search: Searches for trips based on the criteria entered into the 
Trip Start Date, the Trip End Date, Trip Number, Observer Last 
Name, Vessel Name, Coast Guard Number, State Registration 
Number, and Return Port State fields.  Multiple criteria can be 
entered to narrow the search results.

Reset: Refreshes the page and clears the last search

New Trip: Opens a blank Trip page for adding a new trip

View: Links to the Trip page for the selected trip

Trip Errors: Runs the Trip Error Report for ALL of the trips 
displayed

Headers: Selecting a column header will sort the trip list by the 
selected column

Additional Information
Trips can be searched for using only part of an Observer 
Last Name or Vessel Name.  For example, running a 
search by typing the letter “a” in the Vessel Name field will 
return all trips for all vessels that begin with the letter “a”.

Trips that fall within a date range can be searched for by 
specifying both a Trip Start Date and a Trip End Date.
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Trip
Data Form:  Trip Form

Required for All Trips:  Vessel, Fishery, Skipper, Partial 
Trip, # of Crew, Permit or License when applicable, Vessel 
Logbook Name when applicable, Vessel Logbook # when 
applicable,  Observer Logbook #, Departure Date, Return 
Date, Departure Port, Return Port, Fish Ticket Number, 
State and Ticket Date

Buttons and Link
Trip Errors: Runs the Trip Error Report

Update: Saves all changes

Cancel: Refreshes the page without saving changes

Additional Information:
Each new trip in the database is assigned a unique 
identifying number. This unique number is called the 
Trip Number, and the trip number is located in the upper 
right corner of the trip header information on the Trip 
web page.  For data tracking purposes, Trip Number must 
be recorded on all paper work associated with the fishing 
trip.  

In Open Access fishing, skippers sometimes make 
multiple day trips before landing their fish.  If you have 
not observed all of the fishing days included in the 
landing, mark the trip as a Partial Trip (P).
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Hauls
Data Form:  Trip Form – Hauls

Required for All Hauls/Sets:  OTC, Weight Method, 
Gear Performance, Key Punch Checks

Required for Fixed Gear Sets:  Total Hooks or Pots

Buttons and Links
Update: Saves all changes and checks Key Punch values

Cancel : Refreshes the page without saving changes

Notes: Displays a pop up box to add a note for the haul or set

View: Drills down to the Catch page (link displays after bottom 
Hauls and Haul Locations pages have been completed)

Check: Saves all changes and checks Key Punch values
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Haul Locations
Data Form:  Trip Form – Haul Locations

Required for All Hauls/Sets:  Date/Time, Latitude, 
Longitude, Ave Depth, Gear Type, Target Strategy

Buttons and Links
Update: Saves all changes 

Cancel: Refreshes the page without saving changes

View: Drills down to the Catch page (link displays after  
both Hauls and Haul Locations pages have been  
completed)

Additional Information
Location data entry fields for a specific haul will not 
display until the haul has been first entered on the Hauls 
web page.  

Occasionally the WCGOP covers vessels that are 
participating in an Experimental Fishery Program (EFP).  
Fishing trips for EFPs are entered into the database 
under a program specific for the EFP and each haul for 
the fishing trip must be marked to whether it was EFP 
directed fishing or not.  It is possible that a single fishing 
trip may contain a mix of both EFP and non-EFP hauls.  

On the Haul Locations web page, an EFP data entry drop 
down box appears below the Target Strategy drop down 
box.  If the haul is EFP directed fishing, select “EFP” from 
the EFP drop down box.  The default is to assume that 
the haul is not an EFP haul and to leave the selection box 
blank.
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Species Interactions
The Species Interactions web page is used to enter data 
for Marine Mammal and Seabird Sightings.

Buttons and Links
Add New: Opens a Species Interaction Details page for adding 
a new sighting

Delete: Deletes any sighting that has the Delete check box 
selected

View: Links to the Species Interaction Details page for the 
selected sighting

Headers: Selecting a column header will sort the sighting list by 
the selected column

Species Interaction Details
Data Forms:  Marine Mammal Sighting Form or Seabird 
Sighting Form

Required for All Sightings: Date/Time, Latitude, 
Longitude, Species, Sighting Condition, Beaufort Value, 
Confidence, Closest Approach, Number (Best), Number 
(Min), Number (Max), Haul Number(s), Interaction 
Code(s), and Interaction Outcome.

Required for Marine Mammal Sightings:  Body Length
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Catches: Trawl Sampling 
Data Form:  Catch Form

Required for All Sets:  Disposition (R/D), Catch 
Category, Catch Weight, Catch Fish Number, Weight 
Method, Catch Purity, and Key Punch Checks

Required for Discarded Catches 
with no Species Composition 
Sample:  Discard Reason

Required for Weight Methods 2:  Volume and Density
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PHLB  Auto-calculation for Catch Weight:
The catch and sample weight for Pacific Halibut (PHLB) 
is auto-calculated by the application when catch weight 
methods 9 or 19  are used. The catch weight calculation is 
dependent on the number of fish and the lengths entered 
on the Lengths and/or Specimens screens. 

To generate a PHLB catch weight do the following:

1.	 Enter a PHLB catch category and the number of 
Pacific Halibut observed in the Catch screen.

2.	 Leave the catch or sample weight blank.  

3.	 Enter Catch Weight Method 9  and click update. The 
catch weight field will be grayed out upon clicking 
update.

4.	 The catch weight will not be auto-calculated when 
any other weight method is used.  If you use a weight 
method other than 9 or 19, you are required to 
manually enter the weight.

5.	  After entering or updating the lengths or specimens 
screens, click update to generate the catch weight.  

6.	  To see the calculated weight navigate back to the 

Catch tab. 

7.	  You will not be able to edit the catch weight directly 
unless the Catch Weight Method is changed to 
something other than 9.

Buttons and Links
Back to	 Hauls: Links back to the  
Hauls page for the trip

Update: Saves all changes and  
checks Key Punch values\

Cancel: Refreshes the page without  
saving changes

Notes: Displays a pop up box to add a  
note for the catch

View: Links to the Species Composition  
and Biological Specimens pages

Check: Saves all changes and checks  
Key Punch values
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Catches: Fixed Gear Sampling
Data Form:  Catch Form

Required for All Sets:  Disposition (R/D), Catch 
Category, Sample Weight, Sample Fish Number, Hooks 
Sampled, Weight Method, Catch Purity, and Key Punch 
Checks

Required for Discarded Catches with no Species 
Composition Sample:  Discard Reason

Buttons and Links
Back to Hauls: Links back to the Hauls page for the trip

Update: Saves all changes and checks Key Punch values

Cancel : Refreshes the page without saving changes

Notes: Displays a pop up box to add a note for the catch

View: Links to the Species Composition and Biological  
Specimens pages

Check: Saves all changes and checks Key Punch values
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Species Composition
Data Form:  Species Composition Form

Required for All Sets:  Sample Method, Species Code, 
Sample Weight, Fish Number, Discard Reason and Key 
Punch Checks

Buttons and Links
Species Code List: Displays a list of species and species code

Back to Catches: Links back to the Catch page for the haul or 
set

Update: Saves all changes and checks Key Punch values

Cancel: Refreshes the page without saving changes

Notes: Displays a pop up box to add a note for the species 
composition

Check: Saves all changes and checks Key Punch values
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Biological Specimens
Data Form:  Length Frequency or Biospecimen Form

Required for All Sets:  Species Code and Sample Method

Buttons and Links
Species Code List: Displays a list of species and species codes

Back to Catches: Links back to the Catch page for the haul or 
set

Update: Saves all changes and checks Key Punch values

Cancel: Refreshes the page without saving changes

Notes: Displays a pop up box to add a note for the biological 
specimen sample

View: Links to the Lengths and Specimens web pages

Additional Information
This page is the gateway to the Lengths (Length 
Frequency Form) and Specimens (Biospecimen Form) 
pages.  The Lengths page is for entering data from a set 
of fish where you have only collected length frequency 
information.  If you have collected information on 
individual fish (individual weights, viabilities, etc.) or you 
have taken a dissection, the data needs to be entered on 
the Specimens page.
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Lengths
Data Form:  Length Frequency Form

Required for All Length Frequencies:  Length and 
Frequency

Buttons and Links
Back to Bio Specimens: Links back to the Biological Specimen 
page 

Update: Saves all changes and checks Key Punch values

Cancel: Refreshes the page without saving  changes

Notes: Displays a pop up box to add a note for the Length 
Frequency

Check: Saves all changes and checks Key Punch values

Additional Information:
Length frequency data is entered by species!  Do not mix 
data from multiple species.  Sex should only be entered 
if an attempt has actually been made to sex the fish.  If 
no attempt has been made, do not enter a U (unable to 
determine), leave the field blank.
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Specimens
Data Form:  Biospecimen Form

Required for All Specimens:  Length or Weight

Buttons and Links
Back to Bio Specimens: Links back to the Biological Specimen 
web page 

Update: Saves all changes and checks Key Punch values

Cancel: Refreshes the page without saving changes

D: Links to the Dissections web page

Notes: Displays a pop up box to add a note for the Length 
Frequency

Check: Saves all changes and checks Key Punch values

Additional Information
Specimen data is entered by species!  Do not mix data 
from multiple species.
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Dissections
Data Form:  Biospecimen Form

Required for All Dissections:  Dissection Type and 
Barcode Number

Additional Information
The dissection pop-up allows for additional dissec-
tion entries when after the two dissection barcode 
fields on the Specimens page have been used.  This 
section is also used by staff to enter Coded Wire Tag 
(CWT) information.

Buttons and Links
Update: Saves all changes

Close: Closes the Dissection page without saving changes
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Trip Error Report
The Trip Error Report is a set of approximately 300 
database queries that need to be run to check data 
from a fishing trip after the trip has been entered into 
the WCGOP database. The data checks look for a wide 
variety of errors including missing data, values that falls 
out of range, and data that does not adhere to WCGOP 
data collection rules.

Requirements
Running the Trip Error Report for each trip and 
correcting all reported errors immediately after 
completing data entry is a mandatory data-editing 
requirement for Observers.

The data checks fall into two categories, errors and 
warnings. Show stoppers (S) and Errors (E) represent 
data that has definitely been recorded incorrectly and 
must be fixed prior to debriefing. Warnings (W) represent 
data that is anomalous or out of normal range but not 
necessarily incorrect. Data marked with a warning (W) 
should be double-checked to be sure it is correct. Please 
be prepared to explain to your debriefer why the data is 
unusual.  

Running the Trip Error Report
The trip error report can only be run from the Trip page 
in the WCGOP Database Application. The error report 
and checks are the same for both the offline and online 
data entry systems. 

Running the Trip Error Report

1.	 Enter all the data for your trip.

2.	 To run the report for the first time, check the “Update 
Trip Errors” check box. The error report will not run 
until the box has been selected.  Once the box has 
been selected, you will not be able “uncheck” the box.  

3.	 Click on the Trip Errors tab to see the list of errors.

4.	 Depending on the amount of data, a status message 
may appear stating the trip error process is running.

5.	 Simply click the “Refresh” link at the top of the pane 
to display the updated list of errors.

6.	 The tab will change color based on the severity of the 
errors in the data. Red =Show stoppers and Errors.  
Yellow = Warnings.

7.	 The number of issues will be displayed in the top of 
the pane.

8.	 The error reports can be left open and minimized 
while you make corrections. To open the report in a 
separate window click the “Pop Up” link at the top of 
the pane.

9.	 The trip error report will always display a current set 
of errors, which are re-run anytime you click update.

10.	 To refresh the list of errors in the Trip Error tab or in 
the pop-up window, click the ‘Refresh’ link or press 
F5.
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Saving the Trip Error Report
Save information from a Trip Error Report using the 
following procedure:

1.	 While the Trip Error Report is displayed, select and 
copy all of the reported errors.
•	 Do not try to copy the headers.  

•	 The headers and errors will not copy together.

2.	 Open Excel and paste the error messages into a new 
worksheet.
•	 Each of the columns from the Trip Error Report 

will now appear as separate Excel columns.

•	 Suggestion – create a template Excel file with 
column headers and the correct column sizing to 
use for saving your error reports.

•	 Save or print the Excel file.
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Trip Scans
The Trip Scans tab is a mechanism to upload scanned 
PDF copies of the deck sheets. Data must be scanned to a 
government encrypted computer, and PDFs uploaded to 
WCGOP database after data entry is completed- within 3 
days of disembarking.

Trips Scan Procedure
For initial test, observers will use the new ‘Trip Scans’ 
tab located on the Trip Information page.  All data entry 
must be complete and a Trip Error Report run, prior 
to uploading trip scans.  This ensures that any final 
corrections made to the trip are represented in the scans.

Steps for submitting initial draft of trip data:
•	 Scan the entire trip, using the scanner provided

•	 Name the file, using the trip number followed by 
“initial” to designate this as the initial draft (e.g., 
23543_initial). DO NOT use symbols (e.g., #, %, &), 
as they may interfere with the upload

•	 Log onto the Observer Database and navigate to the 
Trip Information page for the trip being scanned

•	 Click on the ‘Trip Scans’ tab

•	 Enter the file location in the ‘New Trip Scan’ field or 
click ‘Browse’, find the correct file and double click on 
the icon

•	 In the ‘Trip Scan Description’ field, enter the correct 
name for the version of the trip being uploaded (e.g., 
2345_initial)

•	 Click ‘Update’ 

•	 A pop-up will appear, listing location of the file on 
the local drive  

•	 Click ‘OK’ to complete the upload (may take several 
seconds)

•	 Notify debriefer of successful upload via email 

NOTE: Files can be deleted by clicking on the dropdown list in 
the ‘Select Trip Scan (for Deletion)’ field. Select the file intended 
for deletion and click on the ‘Delete Trip Scan’ button.

Remember:

•	 Trip Scan is NOT the same as the Sync/Upload. 

•	 Trip scans may not be sent via email!

•	 See scanning instruction Chapter 11, “Gear” for 
details on how to use the scanner.
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Sync/Upload
The Sync/Upload is a separate module to upload your 
data from a laptop. When data is entered offline on the 
laptop, it is stored locally and must be loaded to the 
database. The sync/upload module allows the laptop to 
transmit data and receive database updates. Data for 
each trip is stored on the laptop under a unique “Offline 
Trip Number”. Once a trip is successfully uploaded to the 
online system, the procedure imports any new database 
updates to the laptop.

Sync/Upload Procedure:
To upload a trip from the laptop to the database use the 
following procedure.

1.	 Enter and edit all data for a trip.
•	 Re-run the Trip Error Report to ensure all errors 

have been corrected.  You will not be able to edit 
data on the laptop once it has been uploaded.

•	 Note the Offline Trip number, but DO NOT 
record this number on your deck sheets. You will 
get a new online trip number after the data is 
uploaded.
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2.	 Make sure the laptop has a good internet connection.

3.	 Click the Sync/Upload module link on the left side of 
the screen.
•	 A list of the trips entered offline that have not 

been uploaded to the database will be displayed.

4.	 To select a trip from the list, check the box to the left 
of the offline trip number.
•	 To minimize errors, upload one trip at a time.

5.	 Click the Sync and Upload button at the top of the 
screen.
•	 Wait for the trip to load. A status will be displayed 

on the screen. 

•	 Don’t navigate away or click on anything else 
during this process, as it could create errors or 
prevent a trip from uploading and you would 
have to start over.

6.	 Once the trip has been successful uploaded, a 
message will be displayed on the screen. See the 
screen shot below.

7.	 If the upload was successful, the new online Trip ID 
will be displayed. 
•	 The new Trip ID is the number used to access the 

data in the online system.

•	 The new Trip ID should be recorded on all the 
paperwork.

8.	 Once the trip has been uploaded ALL data will be 
deleted from the laptop.
•	 All future edits must be made via the online 

system.

9.	 If the trip does not successfully upload, you will 
receive a message. These errors will vary depending 
on the issue(s). Do your best to troubleshoot the 
problem, then resend the trip.
•	 If you are unable to determine the problem, make 

a copy of the error and send an email to your 
debriefer.
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Passwords in the offline system
The password for the online and the 
offline applications should always be the 
same. If your password expires, change 
your password in both applications. They 
will not synchronize automatically. If 
your password expires while at-sea, 
change it on the offline system. However, 
prior to uploading the data you will need 

to log into the online system and change it to the new 
password. When changing passwords, it is critical you pay 
attention to what system you are using. You can always 
identify the system by the description in the upper left 
corner of the screen. 

If you have trouble changing your password, contact your 
debriefer or Neil Riley (Neil.Riley@noaa.gov).
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Observer Module
The Observer Module contains personal contacts, 
emergency contacts, observer’s activity and 
communication log information.

Web Page Hierarchy

Observer Search
•	 Observer

•	 Emergency Contacts

•	 Activity

•	 Observer Communication Log

•	 Contact List

Observer Search
The Observer Search page is used to search the database 
for observer information. As an observer, you are only 
able to search for information about yourself.

Buttons and Links
Contact List: Displays a list of contact information  
for all current observers which can be exported  
to Excel

Search: Searches for observers based on the  
name entered into the last name field.

Reset: Refreshes the page and clears the last search

View: Links to the Observer web page for the selected observer

Headers: Selecting a column header will sort the observer list 
by the selected column

Additional Information
Observer information can be searched for using only part 
of an Observer Last Name. For example, running a search 
by typing the letter “a” in the Last Name field will return 
all observers with a last name that starts with the letter “a”.

Searching by Status will return either all active or all non-
active observers. As an observer, searching for all active 
observers will only return information about you.



 13-32: WCGOP Database System Non-Catch Share: November 14, 2014

Observer
Required Information:  Home phone number, cell phone 
number, work email address, address, and birthdate

Buttons and Links

Back to Observer Search: Links back to the Observer Search 
web page 

Update: Saves all changes

Cancel: Refreshes the page without saving changes

Select Photo: Displays the photo selected  
from the drop down list

Delete Photo: Deletes the currently displayed photo

Browse: Use to search your file directory for a photo

Additional Information
There is a “mask” on the phone number fields that 
formats the phone numbers as you type them.  For 
example, if you type 2223334444 it will automatically get 
reformatted as (222) 333-4444.  Be sure to include area 
codes when you are entering your phone numbers.

If your main mailing address is a PO box, you must 
include a street address that packages can be delivered to 
in the Notes section. WCGOP often sends materials via 
UPS, which will not deliver to PO boxes. It is imperative 
that you keep all your contact information current and 
up-to-date.
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Emergency Contacts
Required Information:  First name, last name, contact 
type, relationship, home phone and address

Buttons and Links 
Back to Observer Search: Links back to the Observer Search 
web page 

Add New: Sets the Contact Information panel ready to enter a 
new contact

Delete: Deletes any contact that has the Delete  
check box selected

View: Displays the contact information for the  
selected contact

Update: Saves all changes to the currently  
displayed contact

Cancel: Refreshes the page without saving 
changes

Additional Information
There is a “mask” on the phone number 
fields that formats the phone numbers 
as you type them. For example, if you 
type 2223334444 it will automatically get 
reformatted as (222) 333-4444. Be sure to 
include area codes when you are entering 
your phone numbers.
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Activity
Required Information for All Dates:  Activity - See 
guidelines section below for additional requirements.

Buttons and Links:
Back to Observer Search: Links back to the Observer Search 
web page 

Update: Saves all changes 

Cancel: Refreshes the page without saving changes

Month/Year: Displays activity for the selected month and year	

Prev: Displays activity for the previous month

Next: Displays activity for the next month

Copy Prev: Copies the information from the previous line onto 
the current line

Additional Information:
Activity information should be updated on at least 
a weekly basis.  Monthly activity needs to be fully 
completed by the 2nd of each month for the preceding 
month.  If you anticipate being at sea when your activity 
is due, complete your activity before departing on your 
trip.  

When the Activity page is first loaded, the default is to 
display your activity for the current month.  Each day of 
the month is listed in chronological order from the top to 
the bottom of the screen



Non-Catch Share: November 14, 2014 WCGOP Database System:  13-35

Guidelines for Entering Activity Information:

At Sea and Observed Days

1.	 Required information:  Activity, Vessel and Port

2.	 All At Sea and Observed days need to be associated 
with a port.  
•	 Enter a port even for days when you are on the 

water and have no contact with land.  

•	 Use the departure port for all sea days even if the 
fish is landed in a different port.

3.	 An Observed day is defined as any day you are 
onboard a vessel and fishing gear is set or hauled.

4.	 An At Sea day is defined as any day you are onboard a 
vessel and there is no fishing activity.  

5.	 Sometimes you will have an At Sea day on one vessel 
and an Observed day on another vessel on exactly the 
same date.  In this case, you only need to enter the 
activity with the highest priority.  The priorities for At 
Sea and Observed days are listed as follows:
•	 1st priority: Limited entry trawl Observed days

•	 2nd priority: Limited entry fixed gear Observed 
days

•	 3rd priority: Open access Observed days

•	 4th priority: Limited entry trawl At Sea days

•	 5th priority: Limited entry fixed gear At Sea days

•	 6th priority:  Open access At Sea days

6.	 At Sea and Observed days should always be recorded 
in lieu of any other activity that you may have had on 
a given day.

Standby Days

1.	 Required information:  Activity and Port

2.	 Enter the home port you are based out of or your 
temporary port assignment if you are on travel.

3.	 Do not enter a vessel as you are likely covering more 
than one vessel.

Briefing, Debriefing, Meeting and Training Days

1.	 Required information:  Activity and Port (if 
applicable)

2.	 If the activity takes place in a port location, enter the 
port as well as the activity.

3.	 A Debriefing day is any day that you are debriefed by 
your debriefer or coordinator.  

Vacation and Unpaid Leave Days

1.	 Required information:  Activity

Travel Days

1.	 Required information:  Activity, Travel Status and 
Port (if applicable) 

2.	 If you are traveling to a port location, enter the port 
you are traveling to as well as the activity.

3.	 A Travel day is defined as any day where the focus is 
on driving, flying etc. to a meeting or port where you 
will be staying overnight.
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Travel Status

1.	 The Travel Status column is used to track days you are 
eligible for per diem.

2.	 For days you are eligible for per diem (as per the rules 
provided to you by Alaskan Observers Inc.), select 
“Y” in the Travel Status column.

3.	 Usually, being eligible for per diem is triggered by 
overnight travel away from your homeport just prior 
to boarding a vessel or just after departing a vessel.

Activity Codes Defined

At-sea Coding

1.	 At-sea (Longline):  Use for days when you are 
steaming to and from the grounds AND no gear is 
hauled on a limited entry long liner.

2.	 At-sea (pot): Use for days when you are steaming to 
and from the grounds AND no gear is hauled on a 
limited entry pot vessel.

3.	 At-sea (trawl): Use for days when you are steaming 
to and from the grounds AND no gear is hauled on a 
limited entry trawler

4.	 At-sea (open access): Use for days when you are 
steaming to and from the grounds AND no gear is 
hauled on an open access vessel using any type of 
gear.

Observed Coding

1.	 Observed (Longline): Use for days when the vessel 
is fishing AND you are collecting data on a limited 
entry long liner.

2.	 Observed (pot): Use for days when the vessel is 
fishing AND you are collecting data on a limited 
entry pot vessel.

3.	 Observer (trawl): Use for days when the vessel is 
fishing AND you are collecting data on a limited 
entry trawler.

4.	 Observed (open access): Use for days when the vessel 
is fishing AND you are collecting data on an open 
access vessel using any type of gear.

Land Day Coding

1.	 Briefing: Use for the annual observer briefing only.

2.	 Debriefing: Use for days that you complete the 
“interview” with your debriefer.

3.	 Meeting: Use for attending observer program 
meetings, other than debriefings, trainings, or 
coordination purposes.

4.	 Standby: Use for days when you are available for work 
and/or conducting onshore duties.

5.	 Training: Use for the new observer training course or 
returners training course only.

6.	 Travel: Use when you have been directed to travel 
to a different port group and stayed away from your 
homeport overnight. 

7.	 Vacation: Use for paid vacation days only.

8.	 Unpaid Leave: Use for unpaid vacation days only.
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Communication Log
Required Information: Not required for Catch share 
observers. If used, include: date, vessel, contact and a note

Buttons and Links
Back to Observer Search: Links back to the Observer Search 
web page 

Update: Saves all changes 

Cancel: Refreshes the page without saving changes

Search by Month/Year: Displays communications for the 
selected month and year

Search by Range: Displays communications for the selected 
date range		

Notes: Displays a large pop up box for entering note information

Additional Information
When the Communication Log page is first loaded, the 
default is to display all your communications for the 
current month in chronological order.

Sixty days after a vessel communication is first entered, 
the information about the communication will become 
read only and cannot be edited.
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 Observer Contact List
Buttons and Links
Export to Excel: Opens a File Download dialog box which 
allows you to select a directory and save the data as an Excel 
file

Close: Closes the Observer Contact List 

Headers: Selecting a blue column header will sort the 
contact list by the selected column
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Evaluation Module
The Evaluation Module provides access to the written 
evaluations that observers receive at the end of each 
debriefing period. The module also contains a list of the 
trips covered during the evaluation period, a sampling 
summary for each vessel covered and a list of all species 
ID forms completed.

Web Page Hierarchy
•	 Evaluation Search

•	 Evaluation Trips

•	 Evaluation Notes

•	 Observed Vessels

•	 Sampling Summary

•	 Species ID Forms

Evaluation Search

Buttons and Links
Search: Searches for evaluations based on 
name, status, start date or end date.  Searches 
can be based on either single or multiple 
criteria.

Reset: Refreshes the page and clears the last 
search

Add New: Used by debriefers to create new 
evaluations

View: Links to the Evaluation web page for the selected 
evaluation

Headers: Selecting a column header will sort the evaluation list 
by the selected column

Additional Information
Evaluations can be searched for using only part of an 
Observer Last Name.  For example, running a search by 
typing the letter “a” in the Last Name field will return all 
observers with a last name that starts with the letter “a”.

Searching by Status will return evaluations for either 
all active or all non-active observers.  As an observer, 
searching for all active observers will only return your 
evaluations.
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Evaluation
The Evaluation page lists all trips that you covered during 
the evaluation period. If the Include check box contains a 
mark, your debriefer has included the trip has part of the 
evaluation.

Buttons and Links

Back to Evaluation Search: Links back to the Evaluation Search 
web page
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Evaluation Notes
The Evaluation Notes web page displays evaluation 
notes from your debriefer and field coordinator for 
the evaluation period. Observers are evaluated in the 
following eight areas:  sampling procedures, sampling 
size, species identification, attitude/reliability/flexibility, 
data forms, calculations, logbook and communications.  

Buttons and Links
Back to Evaluation Search: Links back to the Evaluation Search 
web page

Full Evaluation: Displays all of evaluation notes as a single 
page report

Signature: Click the Signature button to acknowledge that you 
have read your evaluation

Notes: Displays the evaluation note in a large pop up box

Additional Information
If you would like a paper copy of your evaluation, click on 
the Full Evaluation link and print out the resulting report.
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Observed Vessels

Vessels
The Observed Vessels page displays a list of all the vessels 
you have covered during the evaluation period.  If the 
vessel uses more than one gear type, the vessel will be 
listed for each gear type used.  The sampling summary 
information is calculated by gear type.

Buttons and Links
Back to Evaluation Search: Links back to the Evaluation Search 
web page

View: Displays the sampling summary report for the vessel and 
gear type
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Sampling Summary
The Sampling Summary page displays a summary of 
sample methods and sample sizes for the selected vessel 
and gear type.  Sampling information is calculated for 
the following areas: OTC, Retained Catch, Discarded 
Catch, Retained Species Compositions, Discarded 
Species Compositions, Priority Biospecimens and Other 
Biospecimens.  

The left side of the page displays summary information 
for all trips for the selected vessel that are included as 
part of the current evaluation. The right side of the page 
displays summary information for all other trips on the 
selected vessel and does not include any trips that are part 
of the current evaluation.

Buttons and Links
Back to Observed Vessels:	Links back to the Observed Vessels 
web page
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Species ID Forms
The Species ID Form web page displays a list of species 
encountered during species composition sampling. The 
list can be filtered to display only fish from the current 
evaluation period or all fish ever encountered.

Buttons and Links
Back to Evaluation Search: Links back to the Evaluation Search 
web page

Species ID Forms	: Displays species encountered 

List Options
All Species: All species ever encountered with or without a 
completed id form

All Species – No Form: All species ever encountered without a 
completed id form

Eval Species: All species encountered during the 
evaluation period with or without a completed species id 
form

Eval Species – No Form: All species encountered during 
the evaluation period without a completed species id 
form.
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Vessel Module
The Vessel Module contains data on the vessels observed 
by the WCGOP. Basic information about the vessel 
as well as contact information, photos, and observer 
communications with the vessel are available.  

Web Page Hierarchy
•	 Vessel Search

•	 Vessel

•	 Vessel Photos

•	 Communication Log

•	 Sampling Summary

•	 Vessel Contacts

Vessel Search
The Vessel Search page is used to search the 
database for vessels.

Buttons and Links 
Search: Searches for vessels based on the 
criteria entered into the vessel name, coast guard 
number, state registration number, port, state or 
vessel type fields. Multiple criteria can be entered 
to narrow the search results.

Reset: Refreshes the page and clears the last search

View: Links to the Vessel page for the selected vessel

Headers: Selecting a column header will sort the vessel list by 
the selected column

Additional Information
Vessels can be searched for using only part of a Vessel 
Name. For example, running a search by typing the letter 
“a” in the Vessel Name field will return all vessels that 
begin with the letter “a”.
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Vessel

Buttons and Links
Back to Vessel Search: Links back to the Vessel Search web 
page 
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Vessel Photos
The Vessel Photos web page displays photos of vessel 
exteriors, decks, cabins and gear. Photos are not available 
for all vessels.

Buttons and Links
Back to Vessel Search: Links back to the Vessel Search web 
page 

Select Photo: Select a photo description to view one of the 
vessel photos
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Communication Log

Buttons and Links
Back to Vessel Search: Links back to the Vessel Search web 
page 

Search by Month/Year: Displays communications for the 
selected month and year

Search by Range: Displays communications for the selected 
date range		

Notes: Displays a large pop up box for entering note information

Additional Information
The vessel Communication Log web page displays notes 
from observers and staff about their conversations with 
vessel personnel concerning initial contact with the 
vessel, safety decals and other items. The Communication 
Log page in the Vessel Module is very similar to the 
Communication Log page located in the Observer 
Module. The main difference is that in the Vessel 
Module all communications for the vessel are displayed 
regardless of which observer or staff member entered the 
information. In the Observer Module, observers only 
have access to communication data that they have entered 
personally.

When the Communication Log page is first loaded, the 
default is to display all communications for the selected 
vessel for the current month in chronological order.
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Sampling Summary
The Sampling Summary page displays a summary 
of sample methods and sample sizes for the selected 
gear type.  Sampling information is calculated for the 
following areas:  OTC, Retained Catch, Discarded Catch, 
Retained Species Compositions, Discarded Species 
Compositions, Priority Biospecimens  
and Other Biospecimens.  

Buttons and Links
Back to Vessel Search: Links back to the Vessel  
Search web page

Gear Type: Select a gear type to view the sampling  
summary for that gear
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Vessel Contacts
The Vessel Contacts web page displays contact 
information for vessel skippers, owners and crew 
members.  

Buttons and Links
A - Z: Displays a list of all contacts with a last name that starts 
with the selected letter

Vessel Contact Report: Displays a list of contact information for 
all vessels which can be exported to Excel

Notes: Displays a pop up box with notes for the vessel contact

Vessels: Displays the list of vessels that the contact is 
associated with

Headers: Selecting a column header will sort the contacts by 
the selected column

Additional Information
It is the responsibility of the lead observers and field 
coordinators to keep the vessel contact information up-
to-date. If you have a skipper who needs to be added to 
the database, please email the lead observer for your port 
group with the skipper’s name, phone number and vessel 
(include the vessel number as there may be several vessels 
that have the same name). The Database manager will 
then add the information to the system.
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Vessel Contact Report

Buttons and Links
Export to Excel: Opens a File Download dialog box which 
allows you to select a directory and save the data as an Excel 
file

Close: Closes the Vessel Contact Report 

Headers: Selecting a blue column header will sort the contact 
list by the selected column

Additional Information
If a skipper has worked on multiple vessels, his name 
will show up next to each vessel he has worked on. If no 
contact information has been entered for a vessel, there 
will not be any names listed next to the vessel.  

The page is very wide. You may need to expand the page 
to see all the columns and to access the vertical scroll bar.
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Vessel Selection Module
The Vessel Selection Module contains data on the permits 
and vessels selected by the WCGOP for coverage within 
a given cycle. Information about the vessel as well as 
contact information, permits and coverage status of the 
vessel are available.  

Web Page Hierarchy

Vessel Selection Search
•	 Vessel Selection

•	 Selection History

Vessel Selection Search
The Vessel Selection Search page is used to search 
the database for vessels selected for a specific fishery.

Buttons and Links
Search: Searches for vessels based on the criteria entered 
into the vessel name, coast guard number, state registration 
number, port, state, vessel type, fishery, year, cycle or period 
fields.  Multiple criteria can be entered to narrow the search 
results.

Reset: Refreshes the page and clears the last search.

View: Links to the Vessel Selection History page for the 
selected vessel.

Headers: Selecting a column header will sort the vessel list by 
the selected column.

Additional Information:
Vessels can be searched for using only part of a Vessel 
Name. For example, running a search by typing the letter 
“a” in the Vessel Name field will return all vessels that 
begin with the letter “a”.
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Selection History

Buttons and Links:
Selection Report: Displays all queried vessels in a separate 
window

Back to Selection History Search: Links back to the Vessel 
Selection Search web page 

Export to Excel: Displays all queried vessels in a separate 
window

Additional Information:
There is a hyperlink in the vessel name that links back 
to the Vessel Search tab. Click on the name of the vessel 
and it will display the vessel and all the current contact 
information.
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Waiver Module
Periodically the WCGOP is unable to place an 
observer on a selected vessel for a specific trip or 
coverage period due to observer illness, lack of 
enough observers in a specific port at a specific time, 
or vessel safety issues. When the WCGOP is unable 
to cover a fishing trip, the vessel is issued a waiver 
that allows them to fish without an observer being 
onboard. Only field coordinators or specific lead 
observers are allowed to issue waivers to a vessel.

Web Page Hierarchy
Waiver Search

•	 Waiver

Waiver Search
The Waiver Search page provides the ability to search for 
existing waivers. 

Buttons and Links
Search: Searches for waivers based on the criteria entered 
into the Vessel Name, Issued By, Issue Start Date, Issue 
End Date, Fishery, Permit/License, Waiver Type or 
Waiver Reason fields. Multiple criteria can be entered to 
narrow the search results.

Reset: Refreshes the page and clears the last search

 View: Links to the Waiver page for the selected waiver

Headers: Selecting a column header will sort the waiver list by 
the selected column

Additional Information:
Waivers can be searched for using only part of a Vessel 
Name. For example, running a search by typing the letter 
“a” in the Vessel Name field will return all waivers for all 
vessels that begin with the letter “a”.

Waivers that fall within a date range can be searched for 
by specifying both an Issue Start Date and an Issue End 
Date.
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Waiver

Buttons and Links:
Back to	 Waiver Search: Links back to the Waiver Search web 
page 
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Admin – Lookups Module
The purpose of the Admin - Lookups section of the 
application is primarily for the system administrator to be 
able to easily add new fish, ports, and catch categories to 
the database and to be able to update the selection lists for 
the numerous drop down boxes that appear throughout 
the application.

Web Page Hierarchy
•	 Catch Categories

•	 Species in Category

•	 Species

•	 Ports

•	 Lookups

•	 Selection Cycle

Catch Categories
The Catch Categories web page displays a list of the catch 
categories and target strategies used by the WCGOP.  

Buttons and Links 
Species: Displays a list of all species included in the catch 
category

Headers: Selecting a column header will sort the catch 
categories by the selected column
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Species
The Species web page displays a list of the species 
encountered by WCGOP Observers.  

Buttons and Links 
A,B,C,D, etc.: Displays a list of all species with a common 
name that starts with the selected letter range

Headers: Selecting a column header will sort the species by the 
selected column
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Ports 
The Ports web page displays a list of the ports covered by 
the WCGOP.  

Buttons and Links
Headers: Selecting a column header will sort the ports by the 
selected column
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Lookups
The Lookups web page displays lists of weight methods, 
dissection types, permit types etc.  These lists are used 
through out the application to populate the drop down 
lists seen when entering data.  Each item is displayed with 
a value and a description.  Frequently only the values are 
displayed in the drop down boxes in the application.  This 
page is useful for getting descriptions of items that are 
normally referred to only by letter or number codes.

Buttons and Links:
Lookup Type: Select a Lookup Type from the drop down box to 
view the values and descriptions for that lookup type

Headers: Selecting a column header will sort the lookup type by 
the selected column
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Appendix A:  
WCGOP Website Diagram
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